
November 10, 2010

Dear Prospective Exhibitor:

We have already begun planning for, and are eagerly looking forward to the 5th Annual Pueblo Health Expo,  which will be

held at the Pueblo Convention Center on Saturday, January 29 from 8:00 am to 1:00 pm.  This event is geared to promote

healthy lifestyles for our community residents—and in order to meet that goal, we will be offering health screenings as well

as cooking and fitness demonstrations for all ages.  This will be the fifth year that Pueblo is offering the Health Expo.  Last

year, there were at least 950 individuals attending, and based on our increasing attendance every year, we anticipate that

there will be well over 1,000 individuals attending in 2011!

Because you’ve exhibited at the Health Expo in the past, we invite you to once again extend your support of healthy living in

Pueblo as an exhibitor.  In your booth, we encourage you to provide educational information on physical activity, nutrition,

disease prevention, healthy lifestyles, and recreation and safety for all ages.  We are also aware that as an exhibitor, you

will want to promote your business, but in order to make this event more educational and less commercial, we are

requesting that you focus on providing educational information, and avoid marketing or selling items from your booth.

The cost of the exhibitor’s booth is $55 (with no electrical outlet), or $75 (with access to electrical outlet).  Regretfully, we

must charge a higher booth rate this year to reflect the increase which the Convention Center is charging us.  If you would

like to exhibit at the Health Expo this year, please read the Standards and Requirements for Health Expo Exhibitors

document, and then fill out the attached registration form, making sure that we receive it before December 17, 2010, with

full payment made by January 14, 2011.  Because exhibitor space is limited this year, we can not guarantee a booth for you

until we have received full payment.  As a previous exhibitor, you can send the appropriate payment with your registration

form, but if you’re a first-time exhibitor, please call me first to determine whether your agency/business is an appropriate

fit for the Health Expo.

Please feel free to contact me if you have any questions.

Sincerely,

Helga Meyer, Chair, Pueblo Health Expo Planning Committee

 (719) 562-3218

helgam@spmhc.org

Mission:  To maintain a Health Expo in Pueblo that encourages individuals of all ages to take an active role in their health

by providing educational information, health screenings, and learn about community-wide opportunities.

Vision: A healthier Pueblo!



Standards and Requirements for 2011 Health Expo Exhibitors

1. All exhibitors must agree to uphold the mission of the Pueblo Health Expo, which is to … encourage individuals of all ages

to take an active role in their health by providing educational information, health screenings, and to learn about community

wide program opportunities.   Exhibitors promoting products and services not directly related to this mission are
discouraged from exhibiting at the Health Expo.

2. First-time exhibitors must first be approved by the Pueblo Health Expo Exhibitor Committee to ensure that their
information and services are in line with our mission.  Examples of products and services that are not appropriate for
exhibitor booths include:  stimulant-based weight loss products, rapid weight loss products, steroid -based nutritional
supplements, or any other products which don’t encourage participants to take an active role in their own health.

3. In order for medical and alternative health services to be approved for an exhibitor booth, representatives must also
submit the proper credentials for their profession along with the completed exhibitor registration form.

4. Exhibitors may not sell any products—such as food, food products, or drinks—or services,  of any kind.  However,
(healthy)  free  food samples for participants are permitted, if they are prepackaged and individually wrapped.

5. Exhibitors are not to engage in fundraising, requesting donations, or requesting tips for services provided.

6. Booth Fees. $55 per booth, which includes an 8’x8’ area with fabric partitions on the sides, and one 6’x3’ table, two
chairs, one waste basket, one table cloth, and one table skirt within that area.  To have electricity available, there is an
additional $20 fee, for a total of $75 per booth.  Gold and silver sponsors (contributors of $1,000 or more) will receive
one complimentary booth and can purchase two additional booths, if desired, at the above rates.  Only one organization
may occupy a booth; however, gold and silver sponsors may donate their booth space to a non-profit organization.

7. Application.  Interested exhibitors should submit their registration form and any supporting documents before
December 17, 2010.  Previous exhibitors may send payment with the registration form, but first-time exhibitors must
first be approved by the Exhibitor Committee before sending payment.  However, because of limited space, and in order
to offer a broad range of exhibitors, we will limit the number of exhibitors to a maximum of three per discipline/service
area, so early application is therefore strongly encouraged.  Exhibitors will not have a confirmed booth until payment

has been received; therefore, please ensure  that your payment is received by January 14, 2011.

8. Display Regulations.  You may hang signs and/or displays on any fabric-covered area within your booth area, but please
note the following regulations which the Pueblo Convention Center has in effect for exhibitor booths: Nothing is to be
hung from its painted wall areas;  No nails or screws may be driven into the floors or walls; No damage of any nature
may be done to the booth structure or to any part of the Pueblo Convention Center; Glitter, confetti, or mylar balloons are
not allowed; Helium-filled balloons must be tied down securely but can not be distributed on the premises; Sound effects
that carry to adjoining booths are not permitted; and All activities must be confined to your booth area.

9. Giveaways.  Exhibitors may distribute free samples or other materials from their booth site only, but nowhere else in the
Convention Center, and are discouraged from providing plastic literature bags for participants.  Food samples should be
limited to healthy pre-packaged items.  Please note that all Health Expo participants will receive a reusable/recyclable
bag.  Exhibitors may promote their goods or services, but are not allowed to sell them during the expo.  If desired,
exhibitors may conduct a prize giveaway at their booths to encourage greater attendance.  They will be responsible for
obtaining entries and prize distribution.  A prize board will be available to announce the winners.

10. Liability and Insurance.  Exhibitors must comply with all state and federal laws and/or regulations.  Neither the Pueblo
Health Expo or the Pueblo Convention Center will be responsible for any loss, damage, or injury that may occur to a
vendor, his/her employees, or his/her goods while in transit to or from the building or while in the building for any case
whatsoever.  If insurance is desired, it must be purchased by the exhibitor at his/her own expense.  Exhibitors may not
permit anything to be done within the facility which may result in personal injury, marring, or defacing the premises.
Violations of this rule will annul the lease, with the exhibitor forfeiting all monies that have been paid for exhibitor
space rental, and agreeing to reimburse the owner of the building for the cost of repairing any resulting damages.

11. Set-Up.  Saturday, January 29, 2011, from 6:30-8:00 am.  Loading and unloading booth equipment should be done from
the loading docks behind the Convention Center on Mechanic St.  All booths must be show-ready by 8:00 am, and be
manned at all times during the Health Expo.

12. Dismantling and Clean Up.  Exhibitors should keep their areas clear of trash or debris, and must take all belongings with
them at the conclusion of the event. Dismantling or removing the booth before closing time at 1:00 pm is strongly
discouraged.

13. Payment.  Please note that booth space is not guaranteed until payment has been received.  To avoid any problems or
last-minute disappointments, please ensure that we receive your check by  January 14, 2011.   Checks should be made

payable to Pueblo Community Health Center [our fiscal agent], and sent to:

Janet Fieldman

PCHC

310 Colorado Ave.

Pueblo, CO  81004


